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 Welcome to Portway Junior School! 

 

 
 
 
 
 
 
 
 
 
 
 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
 
We feel a huge sense of pride at Portway Junior School and it is a real pleasure for us to be 
able to introduce and welcome you to our school. We have a truly amazing school, mainly 
because of the 410 children who join us on a daily basis and the staff, parents, governors and 
friends of the school who make it such an increasingly vibrant community in which to both 
learn and work.  
 
Portway is characterised by the strong partnerships that exist between pupils, staff, parents 
and governors. We believe in being honest and open in our communication and, every week, 
write the Portway Press, which keeps all in our community up to date with news and events.  
 
The children are at the heart of what we focus on and you, as parents and carers, have an 
important role to play in that too. We believe strongly in partnership and accept there are a 
number of key adults in our children’s lives. Together we aim to harness all that experience to 
make our pupils’ school days very happy, positive and successful.  
 
Starting at a new school is very exciting for your child, but there are so many new things for 
them and yourselves to get used to.   
 
This booklet aims to cover some of the things you will need to know now and during the first 
week of term. We hope that you find it useful.  
 
Obviously, at the time of writing (June 2020), we are in very uncertain times and some of the 
information in this booklet will depend on government advice on reopening schools.  
 
 

 



Life at Portway  
 
 
 
 
 
 
 

Induction Morning 
 

Due to the situation with the COVID-19 pandemic, we are unable to arrange for pupils to visit us in the 
summer term of 2020. There is a section on our website, welcoming new Year 3 pupils and parents to the 
school through a series of virtual tours and videos with current Y3 pupils and some staff. Please see 
www.portwayjunior.co.uk and click on the box that says ‘Welcome to our school’.  
 

Start the Year Meetings: Usually we have begun each academic year with a ‘Start the Year’ meeting for 
parents – the current COVID-19 situation means that we are unsure whether these meetings can go 
ahead. We will consider the options we have and will let you know when we have made a decision.  
Our Start the Year meetings are for parents of pupils in all year groups and are an opportunity to meet the 
staff 3 and to find out key information such as the topics children will be learning, which days PE kits are 
needed to be in school and any trips or visits that may be planned. Our termly leaflet, which contains 
information from these meetings is published on our website.  
 

Forms 
All our registration forms have been delivered to parents by hand, by post or via a sibling where this has 
been possible. Please ensure that all forms are returned to the junior school by Friday, 3rd July. Any forms 
that are returned by hand can be left in the school’s mailbox by the front door. The information below tells 
you what each form will give consent for. 
 

Registration:   This form will ensure that we have all the correct emergency contact and medical details for 
your child before they start school with us.  We would also request that you keep us informed of any changes 
to these details throughout the four years that your child will be with us. 
 

Multimedia Consent Forms:   These forms ask for your permission to use your child’s image in certain 
situations. Please complete as appropriate and return with the registration form. 
 

Important Information about My Child:   There may be some information you would like your child’s 
class teacher to be aware of and for this purpose you will find a sheet in the booklet which is self-explanatory, 
and which will be passed to the relevant member of staff on its return.  
 

Medical Questionnaire: This should be completed even if your child does not have a medical condition. 
 

Free School Meals:  Please complete this if you believe you are entitled to free school meals and we can 
then process the application for you. 
  

Newsletter – Portway Press: We publish our weekly newsletter every 

Wednesday and it is our main form of communication with you on day to day 
matters. (The Portway Press is also published on our website 
www.portwayjunior.co.uk). For those of you who do not have access to e-mail, the 
Portway Press will be published on orange paper and will come home with your 
child every Wednesday. 
 

Email Communications & Texts – We currently use a program called Schools 
Cash Office (Tucasi), which allows us to communicate with parents electronically 
and send the Portway Press and other letters via e-mail.  Please see the letter in 
your information pack for more details. 

http://www.portwayjunior.co.uk/
http://www.portwayjunior.co.uk/


 

 
Uniform 
 
 

 
 
Uniform is worn at Portway Junior School to develop a sense of pride, identity and 
belonging in being a member of the school community. 
 
 
 
 

Girls School Uniform 

Winter Uniform 
 

Summer Uniform 

Black or grey skirt, pinafore dress or 
trousers 

Blue and white summer dress 
(optional) 
 Pale blue polo shirt 

School sweatshirt, cardigan or fleece 

Black shoes & dark or white socks/tights Black shoes & dark or white socks 

Boys School Uniform 

Winter Uniform 
 

Summer Uniform 

Black or grey trousers Black or grey short trousers (optional) 

Pale blue polo shirt Pale blue polo shirt 
School sweatshirt, cardigan or fleece School sweatshirt, cardigan or fleece 

Black shoes & dark socks Black shoes & dark socks 

PE Uniform 

Pale blue round necked T-shirt Royal blue PE shorts 
A tracksuit should be worn in winter  

Trainers or black plimsolls 
 
Water bottles are also available and sold from the school office. 
 

No jewellery must be worn in school.  If your child has pierced ears, small studs are permitted.  However 
these MUST be covered with ear tape or removed by the child for PE. 
 

Uniform is available to purchase from the following suppliers (prices are on their websites): 
 

1. Happy Fish:  
http://www.hfos.co.uk/portway-juniors     

 
2. Mapac: 

www.mapac.com/education/parents/uniform/Portway_Junior_School_SP10_3NA  
 

PLEASE ENSURE THAT YOU LABEL ALL OF YOUR CHILD’S ITEMS THAT ARE 
BROUGHT INTO SCHOOL WITH THEIR NAME.  THIS INCLUDES SHOES AND 

LUNCHBOXES!  

http://www.hfos.co.uk/portway-juniors
http://www.mapac.com/education/parents/uniform/Portway_Junior_School_SP10_3NA


Lunchtime 
 

School dinners - £2.40 per day. £12.00 per week.  
 

Payment to be made online on Monday at www.scopay.com/portway-jun.  
 

Menus are issued twice yearly by HC3S and sent home with every child. They can 
also be found at www.myschoollunch.co.uk/hampshire.  
 

Children are asked to choose their meal at morning registration and the teacher 
marks their choice on the lunch register. At midday children are given the 
appropriate coded token to take to the dining room to exchange for their meal.  
 

Meals can be ordered on any day, provided payment is made and the order is made 
at morning registration. 
 

Packed lunches: please ensure these are healthy and balanced meals. Sweets, 
chocolate and fizzy drinks are not allowed.  
 

If you claim free school meals, please ensure your paperwork is completed and 
handed in by 3

rd
 July. If you are not sure whether you are eligible, please talk to a 

member of our admin team.   

School Life 
 

These are provisional arrangements and wholly depend 
on the decisions the government makes about the full 

reopening of schools.  
 

 
Start of the new academic year: 

Monday 7
th

 September 
 

School starts at 8.50am and finishes at 3.20pm 
 

 
Morning Arrangements: 
The arrangements noted below are provisional and depend on the government’s decision regarding 
the full opening of schools for the autumn term. We will keep you updated as to what the start of the 

autumn term will look like. 
 

Monday 7th September: On their first day of school please bring your child to the School Hall at 8:45am.  
The Year 3 class teachers will collect the children from the Hall at 8:50am and take them to their classes. 
 
The routine for morning arrival in school is that children come onto the playground and the whistle is blown at 
8:50am.  Class teachers come out to meet the Y3 children, who will form lines at the top of the playground – 
near to the table tennis tables. 
 
Staff are on duty in the playground from 8.40am every morning; there is no supervision of pupils earlier than 
this.  If it is raining in the morning, the children are allowed into the hall to wait from 8.40am onwards. 

 
Your child can be collected at the end of each school day from the outside door of their classroom. 

 
Break and Lunchtime Arrangements: 
 
We strongly encourage a healthy lifestyle and the food and drink available across the school day reinforce 
this message. 
 
Children are encouraged to drink plenty of water – they are permitted to have a plastic bottle  

of water in their classroom during the day. 
 
 

 

 

 

 

 
 
 
 
 
 
 
 

Breaktime 
There is a tuck trolley during morning 
break where children can purchase 
food items. Prices are as follows, but 
may change in September: 
 

Fruit – 30p  
Fruit drinks – 40p 
Fresh bread rolls -25p 
Small packet of raisins – 25p  
Chocolate milk carton – 50p  
Bottle of water – 50p 
 

We ask that children bring in no more 
than £1 for tuck; they are allowed a 
maximum of 2 items, which must be 
different. 
 

If you choose to send a snack in with 
your child, please send only healthy 
items, such as fruit, vegetable sticks 
or cereal bars. Crisps, chocolate and 
sweets are not allowed. 

 

http://www.scopay.com/portway-jun
http://www.myschoollunch.co.uk/hampshire


Reading     Children should read to an adult each night for at least 10 minutes and 
books are changed when needed. A useful guide for you is to read a 
few pages, close the book and then ask the child what they have just 
read.  Get them to explain the characters, the setting and recent events in the book.  Can 
they predict what might happen next and so on? There are questions on the inside of the 
book covers which will help with this. We use a variety of reading schemes; the main one 
being Project X and children are assessed regularly to make sure they are reading books 
at the right level for their ability.  

 

 

 

 

 

 
 
 

 
 
 
 
 
 
 
 
 
 

Spelling: Children are given Spelling Lists each week to learn; these are based around spelling rules and 
follow a 3-weekly pattern:  

Week 1 On the Grid: each child is given a differentiated set of words to learn. They will 
be tested on these words the following Thursday. 
If they score 8/10 or above, they move onto the ‘Week 2 Challenge’. If they score below 
8/10 they remain ‘On The Grid’ and will be retested at the end of Week 2. 
 
Week 2: Pit Stop. Children will need to collect 10 words 

that fit the Week 1 spelling rule. These are to be recorded in the spelling 
section of their diary. Children will be tested on 10 words of the teacher’s 
choice on the Thursday.  

Week 3: Chequered Flag. All children will be tested on words fitting the same spelling rule with a 
dictation.    
 
 

All children participate in extended writing activities. These are usually linked with a 
topic and book study and will cover a range of genres such as story writing, report writing, recounts 
and instruction texts. Children will have clear targets and lots of support from the teacher and each other, in 
order to reflect on and improve their writing. The more reading children do, the more ideas and rich language 
they are able to use in their own writing.  

 

The school will provide each child with a pencil on arrival and they will have access to rulers, colouring pencils, 
rubbers, etc. in the classroom.  However, children can bring in their own pencil cases if they wish. 

 

Book Bingo reading lists and bingo task cards are 
given to children at the beginning of Y3. The list 
aims to give children a wide range of different 
authors, poets and genres. Children are 
encouraged to read a range of books in school and 
then to complete activities based on the books, 
such as a book review, a new ‘blurb’ for the back or 
a character profile.  

 

Maths Multiplication Tables practising multiplication is 
very important as all other maths understanding is much 
easier with a secure knowledge of multiplication facts. Pupils 
will have a specific times table to learn and any practise you 
can do at home will help. Ideas and activities to help with this 
will come home in our times tables parents leaflet at the start 
of September. All children will be given a username and 
password  for our Times Tables Rockstars account and will be 
encouraged to practise their times tables using this account 
which can be accessed both at home and at school.  

 

PE Kit 
 

Please send your child in with 
their PE kit on the first day as 
they may have PE. The best 
option for PE kit is to for 
children to bring it in on a 
Monday and take it home on a 
Friday.  

 

Year Group Termly Newsletter 
 
 

This goes home at the beginning of 
every new term and is full of detailed 
information about homework 
schedules, PE days and topics that 
will be learnt during the term. A copy 
is also posted in the Year 3 section 
of the school website 

 

Homework 
For Year 3 this is mostly 
focused around practising 
reading, spellings and 
times tables. Occasionally 
there may be a topic 
based piece set. 
The detail about 
homework will be given 
during the Year 3 Start the 
Year Meeting.  

 

Home / School Diaries 
 

Every child is given a home/school diary, in 
which we record all our spellings, reading 

activities and homework is set. It is also the 
place for any communication between 

school and home.  
Children are expected to have their diary in 

school for every day as this is a vital tool 
for communication! 

 

Writing  



The Admin Team are here to help you!                                

If you have any worries concerning your child that you would like to discuss, please speak to the class 

teacher at the end of the day or phone the office.  It is helpful to explain the difficulty or problem to the staff at 
reception.  You can trust them and they will be better able to help you.  If you would like to see your child’s 
teacher ask the office to make an appointment for you. 
 

We have several opportunities throughout the school year for you to meet with your child’s class teacher to 
discuss their progress and targets.  These dates will be shared with you during the course of the year.  
 

If your child is ever ill we ask that you leave a message on the school’s answer phone to inform us of your 
child’s absence and what is wrong with them.  
 

It is a LEGAL requirement to follow this absence message up with a signed and dated note on your 
child’s return to school. 

 

If your child needs to attend a doctor’s, dentist or hospital appointment please send a note in your child’s 
diary or a letter addressed to your child’s teacher, who will then pass this on to the office. The office staff will 
have your child ready for you to collect, at the allotted time, from reception. 

 

Managing Medications 
 

We are willing to administer medicines to your child if necessary.  
Please bring the medicine into the school office, in its original 
packaging, so that you can complete the appropriate form. Please 
DO NOT send medicine into school with your child. 

 

Attendance We have a clear attendance policy and a copy can be found in the 
policy section of our website. In line with Hampshire County Council policy, term-
time holidays will only be approved in exceptional circumstances. Absence 
request forms are available in the office. 
 
Mobile Phones We are happy for your child to bring their mobile phone into school, but it must be handed in 

at the office for safekeeping first thing in the morning and they can collect it just before they go home in the 
afternoon. 
 

Governing Body As all schools we have an established Governing Body who are proactive in their 
involvement in the school.  There is often a need for new Parent Governors and if you are at all interested, 
please contact the school office and they will happily pass on your details to the Chair of Governors, who will 
then contact you for an informal chat. 
 

Portway’s Parent Teacher Association (PTA) We are very fortunate to be supported by the 
successful and active PSA.  They organise and hold many events throughout the school year 
and raise valuable funds for the school.  Your support of these events is very important to us 
and if you are interested in joining the ‘team’ please contact them via the school office or email 
portway.psa@outlook.com.   

 

Our telephone number is: 01264 352060 

E-mail address: adminoffice@portway-jun.hants.sch.uk 

Website address:   www.portwayjunior.co.uk 
 

                   Office hours are:     8.30am – 4.30pm   Monday-Thursday  

(8.30am – 4.00pm   Friday) 

 

 

mailto:portway.psa@outlook.com
mailto:adminoffice@portway-jun.hants.sch.uk
http://www.portwayjunior.co.uk/

