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September 2020  
 
Dear Parents / Carers 
 

Updated Arrangements for Autumn Term 2020: Please Read 
We are delighted to be welcoming pupils back to school on Monday 7

th
 September. We have been really busy in school 

and we are looking forward to seeing everyone again – as well as getting to know the new pupils joining our school. 

This is an update letter, but most of the information remains the same as the one we sent to all parents in July. We 
received some more updates in the last few days from the Department for Education (DfE) and we have updated our 
guidance and risk-assessment based on this advice.  Please read it carefully and if you have any urgent questions then 
please email the school (adminoffice@portway-jun.hants.sch.uk). 

As you will be aware, we will not be returning to a normal situation and the following are details about what school will be 
like. We anticipate this will be the same for at least the autumn term but we will, of course, keep you updated with any 
information we receive from the Department for Education (DfE). As you already know, the first day of term will be Monday 
7

th
 September. 

I do apologise for another long letter, but please read it carefully and keep it in a safe place. We will add it to our school 
website as well.  

We have been told, by the DfE, to abide by the following guidelines: 

1) Minimise contact with individuals who are unwell by ensuring that those who have coronavirus symptoms, or  

    who have someone in their household who does, do not attend school 

2) Ensure that everyone cleans their hands thoroughly, more often than usual 

3) Ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach 

4) Introduce enhanced cleaning, including cleaning frequently touched surfaces more often 

5) Minimise contact between individuals and maintain social distancing wherever possible  

    (Class bubbles/staggered start and finish of days and playtimes/lunchtimes.) 

6) Where necessary, wear appropriate personal protective equipment (PPE) 

7) Engage fully with the NHS Test and Trace process 

8) Manage confirmed cases of coronavirus (COVID-19) amongst the school community 

9) Contain any outbreak by following local health protection team advice 
 

The following is some key information about how school will operate: 
 

Start/Finishing Times: There will be separate drop off/collection times for all year groups, following government advice to 

stagger the start/end of the day. The times for each year group are below. However, siblings in different year groups can 
arrive at the same time. We have linked years 3&5 and 4&6, as these year groups have more siblings - although this is of 
course a huge generalisation! We aim to make it a relaxed (and safe) start and end of day with no waiting around (pupils 
should ideally not mix at any point including before and after school – unless they are family). As soon as children arrive at 
school then they must go to their classroom, unless they are going to breakfast club. 

 Year 3 can arrive 8:50-9:00 (Finish 3:05)  

 Year 4 can arrive 9:00-9:10 (Finish 3:15) 

 Year 5 can arrive 8:55-9:05 (Finish 3:10) 

 Year 6 can arrive 9:05-9:15 (Finish 3:20) 

Pupils can arrive anytime within their 10 minute slot and go straight into their classrooms. As we said previously, siblings 

can arrive and leave together, if this is helpful, and prevents the need to congregate on site. Pupils who arrive with a sibling 

should go straight to their classroom. Pupils may leave at the same time as a younger sibling, but please could you write a 

brief note for their classteacher, so they know to release them earlier (eg a Year 6 child with a year 5 sibling will be allowed 

to leave at 3:10 rather than 3:20, if a parent has let a teacher know this is the case). 

The guidance we have been given indicates that there should be no congregating anywhere on the site. Lunchtime will be 

reduced by 20 minutes and so pupils will have the same amount of classroom time as was previously the case before the 

lockdown/partial closing of schools. 



   

Social Distancing: Staff will do everything they can to make it as welcoming as possible, but we cannot return to ‘normal’. 

It will be a challenge to maintain the social distancing recommendation in a school and the government have acknowledged 
this in their guidance. As a result, we have been instructed to follow their guidelines, which include: 

  Parents on Site:  All parents MUST follow signs and staff guidance when they arrive and leave the school site. 

Please do not loiter on the school grounds and no parents will be allowed into the school building, unless it is an 
emergency. All communication should be made via email using the admin office address. From September, in line 
with recommendations, the school office will be going cashless for all payments and so we will not be able to accept 
cash as payment for dinners, trips, etc. On the first day parents will be able to drop off at classes but after that we 
ask, where possible, for parents to drop at one of the main gates. (If your child is confident on the first day then they 
can be dropped off at either gate.) In the afternoon, parents may come onto the site if needed but must wait at least 
2 metres away from other adults/children and classrooms. Again, if pupils are confident to meet at the gate, this will 
help reduce the number of people on site and further reduce the risks. 

 Medication: If your child has a medical condition, and you need to bring in medication, please can we ask you to 
complete the required forms (Administration of Medicines and, if appropriate, an Individual Healthcare Plan) and 
bring them with you on the first day.  These forms can be found on our website at www.portwayjunior.co.uk/medical-
forms.  If you don’t have access to a printer, we will have copies available at school.   
 
Our admin team will be booking in any medication via the main hall on Monday, 7

th
 September, and we ask that 

parents/carers use the side entrance (fire exits/doors). Please wait outside the doors, keeping a 2m distance from 
others, until you are called in.  We also ask that you wear a facemask when entering the hall. 

  Break/Lunchtime: Both breaktime and lunchtime will be staggered, with each year group having their own slots. 

Children will have a reduced lunchtime and will also eat their lunch in their classrooms. Pupils may bring a packed 
lunch but hot dinners, etc will be provided by our kitchen. We will be offering a reduced menu, similar to the situation 
at the end of last term. Following changes in when children will eat their lunch, we urge everyone to bring a healthy 
snack for breaktime – there will be no tuck trolley available. 

 Classrooms/Equipment, etc: Pupils will remain in their own classrooms with their own teachers. We will aim to 

reduce pupils mixing with other children/teachers but there may need to be some times when this cannot happen (eg 

If a member of staff is off ill). Pupils have a specific place to sit and we will aim to reduce movement around the 

classroom. Due to DfE guidelines pupils will not be facing each other. This does mean that space will be very limited 

and pupils will not be using their lockers, etc.  All children will be provided with their school equipment/stationery and 

will not be permitted to bring in pencil cases etc. Pupils must only bring in the following essential items - packed 

lunch, coat, water bottle, disposable tissues and diary. This is very important due to the limited space. 
 

Handwashing & Hygiene: The most important preventive measure is washing hands regularly and not touching faces. 
This significantly reduces the risk of catching or spreading the virus. There will be a huge focus on handwashing and also 
ensuring that common areas such as door handles, toilets etc. are given specific attention during the day. Each class has 
one sink and we will also have a hand sanitizer dispenser available in each class to help speed up the handwashing 
process. We will be encouraging the ‘catch it, bin it, kill it’ approach and, although we will have tissues in classrooms, it 
would be really useful if all children could bring disposable tissues with them. The DfE guidance says that primary school 
children will not need to wear a face covering and we would prefer if they are not brought into school. 

COVID-19 Cases: We will be monitoring pupils carefully and would ask all parents to remain incredibly vigilant regarding 
the symptoms of COVID-19 and keep their child at home if they have any suspicions that they are not well. Any pupil who 
becomes unwell at school will be sent home immediately. They will be isolated within our school building, accompanied by 
a member of staff protected by PPE, until they can be collected. We would ask all parents to get to us as soon as possible 
should we need to send their child home. If any child in school has a positive test then advice from Public Health England 
will be followed. The big fear is there will be a second spike and it is our duty to help prevent this. We have attached a flow 
chart to this letter to help parents/carers decide what action to take. 
 

Clothing:  We have decided not to reintroduce full uniform for the autumn term. This is because changing into PE kits, etc. 

is going to be very difficult and we feel doing PE and getting outside will be even more important than ever. These will be 
the temporary uniform rules: 

 School jumper & T-shirt or polo shirt (with school logo or, if not, in the school colours) 

 Dark blue/black jogging bottoms, tracksuit bottoms or leggings (or similar) 

 Plimsolls or trainers. However, they must be trainers suitable for PE - not ‘fashion’ trainers and must not have 

heels or glitter, etc. 

 Be smart – school is not a fashion parade (jeans, brightly coloured tops, make-up, jewellery, etc. are not 

allowed) 

School Attendance: We have been told by the DfE that parents’ duty for their child to attend school will be reinstated and 
so we are expecting all children to return. The guidance explains, from the beginning of the new school year, the usual 
rules on school attendance will apply.  
 

 

http://www.portwayjunior.co.uk/medical-forms
http://www.portwayjunior.co.uk/medical-forms


   

Clubs / Trips: 

 There will be no clubs run by staff during autumn term but we are hopeful these can be lifted for spring term. 

 There are unlikely to be any trips during the autumn term but this will be kept under review. A decision about the year 

4 residential visit will be made in the next couple of weeks and we will update parents of all pupils involved. 
 

Breakfast Club & Portway Plus+ After-School care: We will be running breakfast club and Portway Plus after-school 

childcare, albeit on a limited basis. 

PortwayPlus+ will also now split across the two school sites. This will run from the end of the school day until 5.30pm at 

both schools and will cost £11.00 per session. Parents will need to book and pay for these sessions in advance. Please get 

in touch if you require further information or see the previous letters sent out. Unfortunately, we will not be able to provide 

snacks for the first week so we will ask parents/carers to pack an extra snack if they are attending Portway Plus. 

Breakfast Club: Breakfast Clubs will run from the Junior Dining Hall for our Portway Junior children and from the Infant 

School Hall for our Portway Infant School children. It will open at 8.15am and cost £1.50 per session. There is no need to 

book. Payment can only be made online through your Scopay account, which we hope to have set up before the weekend, 

as we will no longer be taking cash payments. Payment in advance or on the day would be very much appreciated to save 

precious admin time. 

Safety and Behaviour: Obviously we have to protect pupils and staff from the possibility of catching the virus. Therefore, 
we will be very strict with any child who deliberately does anything to put any other child or adult at greater risk.  
 

First Day of Term: On the first day of term all pupils should go straight to their classrooms. We will have staff around the 
school site to help any pupil who is not sure where to go. Year 3 children will follow the same routine and should go straight 
to their classroom. We have put a video on the year 3 area of the website to help year 3 pupils and parents who are unsure 
about the layout of the school https://www.portwayjunior.co.uk/welcome-new-year-3. 
 

We are really looking forward to seeing the children again and getting back into a routine, even though it is slightly different 
than before. I am very confident that we have done everything we can to reduce the risk and it will be great to have pupils 
fully back in school. I have put a short video message for pupils on our website if they would like to watch it. It can be found 
in the Information about September Opening section https://www.portwayjunior.co.uk/information-for-parents-about-
september-opening. 

 

Best wishes 
 

Tim Deery 
Headteacher  
  

https://www.portwayjunior.co.uk/welcome-new-year-3
https://www.portwayjunior.co.uk/information-for-parents-about-september-opening
https://www.portwayjunior.co.uk/information-for-parents-about-september-opening


   

 


