
   

 

 

 

 

 

 

 
Wednesday 8th July   

Dear Parents/Carers  
 

6JM Virtual Graduation – Thursday 9th July at 9:30am. 
 

We are writing to let you know the arrangements for the virtual graduation of pupils in 6JM class. Please read this 
letter carefully as it contains lots of information about the ceremony and the guidelines we require you to stick to so 
that we can ensure a happy ceremony for all involved. 
 

The graduation ceremony will begin at 9:30am and will take place via Zoom. The link for you to access the 
graduation is: https://zoom.us/j/96975669115?pwd=d2txSWU3UzNESy9YR1JkaHhBcFhMUT09. Please do not 
share the link with anyone and keep this letter as, without the link, you will not be able to attend the ceremony. 
 

In order to attend this event you will need a computer, tablet or smartphone with a speaker or headphones, 
webcam and microphone; these can be built into your device or external. (Many tablets, smartphones and laptops 
have these already built into the system).  
 

You should either click on the link to go directly to the meeting or copy and paste this link into an internet browser 
window. When prompted to open the Zoom meetings app, please click ‘open’ and you will then enter our virtual 
waiting room. When we are ready to begin, you will be invited from the waiting room and into the ceremony.  
 

When you are prompted to enter your name, please enter your Y6 child’s name to identify you. This will ensure that 
we only allow people to join the event who are genuine and to avoid any possible breaches of online security.  
 

The link will not be active until 10 minutes before the ceremony is due to begin so will not work if you click on it 
before 9:20am on the 9th July. From this time the link will be active and you will be able to join the waiting room.  
 

On entering the graduation ceremony, you will be muted and we request that you remain muted for the duration of 
the ceremony. We expect to have contributions from others who would normally be attending the ceremony under 
normal circumstances and Mr Deery will also make a speech.  
 

After the formal contributions, each class teacher will say a few words and will then read each child’s name in turn. 
If the child is in school, they will come to stand at the front of the class, in front of the camera, where they will 
receive their certificate and book and also a round of applause from their classmates who will not be muted, before 
returning to their seat.  
 

If your child has not returned to school and is at home, they may still graduate in the same way. The class teacher 
will still read their name out and your child can still come to stand in front of your webcam and be applauded by 
their classmates. We aim to use the ‘spotlight’ tool in Zoom throughout (this  enables the graduating child to be the 
focus on the screen for everyone) so, if you would like your child to graduate from home please email the 
school office before Thursday morning, to let us know (adminoffice@portwayjunior.hants.sch.uk). We will then 
be able to ‘spotlight’ your child in the same way.  
 

After every child has received their award, Mr Deery will make some closing comments. After these, everyone 
attending the ceremony online will be unmuted so they can applaud the children for their achievements. Mr Deery 
will then let us know when the meeting is formally finished; please don’t leave the meeting before he has done this.  
 

We hope this all makes sense and we are looking forward to ‘seeing’ you for graduation on Thursday 9th July.  
 

Kind regards  
 
 
 
Vicky Windross 
Deputy Headteacher  

Headteacher: 
Mr Tim Deery B.Ed (Hons) 

 

Deputy Headteacher: 
Miss Vicky Windross BA.Ed (Hons) 

 

Upper Drove, Andover 
Hampshire SP10 3NA 

Telephone: 01264 352060 
adminoffice@portway-jun.hants.sch.uk 

Admin Manager: 
Mrs Marie Staff 
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